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5. Setting Up Favourites : Adviser Comments 
There are two ways that the Adviser comments can be set up and edited to favourites. 

a. Management Tab 

a.a Click on the Management tab and then click       next to Current Adviser  
 

 

 
 

a.b Click on Adviser Comments.  

Note that any comments that have been stored will appear on the right. 
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a.c To add an adviser comment Click on the Add Adviser Comment tab in the top toolbar. 

 

 
 

a.d Fill in the Category.  Fill in the name for the Comment.  Fill in the details of the comment. 

Click OK.  

 

Note the comment can be added to the favourites list by ticking the Favourite box. 
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a.e To create a favourites list from your Adviser Comments Favourites - click on the 

Favourites button in top toolbar. 

 

 
 

a.f Tick the boxes opposite the comments that are to be in the favourite list. 
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b. Evaluations 

When in the Recommendations part of the program an Evaluation Favourite can be set up. 

b.a When doing a Recommendation.  Click on Comments in the Evaluation Tab on right hand 
side of screen.   
 

 

 
b.b The Evaluation Comment relating to the Evaluation Table chosen in pre-logging your 

soiltest is displayed in the top box.  Copy this comment, paste into the Comment box in the 
bottom part of the screen.  Make your amendments.  Highlight entire comment.  Right-
click and click Copy.  Click on Comment. 
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b.c Click Add 

 

 
 

b.d Fill in Category and Adviser Comment Name and paste the comment into Comment box. 
Tick Favourite if you would like comment to be available in Adviser Comment Favourite 
list in Management tab. Click OK 
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b.e The comment is now placed into the Adviser Comment Selection List. 
 

 
 

b.f To edit the Adviser Favourite comment list.   Click Favourites. 
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b.g Tick the box next to the relevant comment to create a favourite. 

 

 
 

b.h To add a comment or favourite comment to the Evaluation Report, click on the relevant 
comment to highlight.  Click Insert. The comment will appear at the bottom of the screen. 
Click OK, then OK to place in report. 

 

 


